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Appendix 4
to the Rules for opening, maintaining and closing bank accounts of legal entities 
and their branches and representative offices, foreign diplomatic 
and consular missions, individual entrepreneurs, 
peasant (farming) households, private notaries, private 
bailiffs, lawyers and professional mediators in Subsidiary JSC VTB Bank (Kazakhstan)  
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4.1. For legal entities-residents of the Republic of Kazakhstan and their branches and representative offices, legal entities that are non-residents of the Republic of Kazakhstan operating in the Republic of Kazakhstan through a branch, representative office
Note[footnoteRef:1]: [1:  The requirements for documents set out in the Note apply to all documents submitted by the client to the Bank.] 

· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.

· Documents issued/executed in a foreign jurisdiction must be legalized or apostilled in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party. 

· Documents drawn up in whole or in part in a foreign language must be submitted with a duly certified translation into the state language or Russian, with the exception of documents whose translation is not required in accordance with the legislation of the Republic of Kazakhstan. In this case, if applicable, a notarized translation must be apostilled or legalized in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party.

	N
	Document Name
	Document Requirement[footnoteRef:2] [2:  Unless otherwise specified, the client submits the requested copies of documents to the Bank, either notarized or in their original form. Upon presentation of the original document to the Bank and its return to the client, the individual legal entity/regional legal entity makes a copy of the original document and then certifies it by adding the notation “Copy is true,” a personal signature, including the client’s last name, initials, and personal stamp.] 

	Note

	Documents required for client due diligence - items 1 through 11 inclusive

	1.
	Identity document of the client’s first manager (branch or representative office)
	Original 
	

	2.
	Identity document(s) of the client’s official(s)/authorized person(s) authorized to act on behalf of the client, including signing documents on behalf of the client (including payment documents with the first and second signature (if any)), and performing transactions related to account management (managing funds in the account) in accordance with a document containing signature samples and a seal imprint (if any)
	Original
	

	3.
	Constituent documents (charter, resolution on establishing a legal entity (if the legal entity was established by a single person, the memorandum of association) / document confirming the client's activities based on the model charter 

	 Originals/
notarized copies
	

With all amendments and additions

	4.
	Branch regulations (for branches) / Representative office regulations (for representative offices)
	Original/notarized copy
	With all amendments and additions
 (if required)

	5.
	Certificate of state (accounting) registration (re-registration) of a legal entity (branch, representative office)
If the client’s actual address differs from the place of registration, a document certifying the location address is provided
	The certificate is provided in the original/in the form of a notarized copy/The certificate is generated from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body that issued the certificate
	Issue date – no more than ten (10) calendar days from the account opening date

	6.
	Information on all registration actions of the legal entity (branch, representative office) as of the current date
	The certificate is generated from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body that issued the certificate
	Issue date – no more than ten (10) calendar days from the account opening date

	7.
	Identity document(s) of the client’s official(s)/authorized person(s) authorized to act on behalf of the client, including signing documents on behalf of the client (including payment documents with the first and second signature (if any)), and performing transactions related to account management (managing funds in the account) in accordance with a document containing signature samples and a seal imprint (if any) 
	Originals/
notarized copies
	Minutes/extract from minutes/decision on election/order on appointment of the first manager, officials/authorized persons, powers of attorney issued in the name of the official/authorized persons of the client

	8.
	Identity document(s) of the individual(s) who is(are) a(the) member(s) of the highest body, the beneficial owner(s) who directly or indirectly owns more than 25% of the shares in the authorized capital.
Additionally, documents are submitted if the beneficial owner owns shares (stocks):
· through a legal entity that is a resident of the Republic of Kazakhstan: constituent documents (charter, memorandum of association (if required)/ other documents specified in paragraphs 4 and 5 of this List;
· through a legal entity that is a non-resident of the Republic of Kazakhstan: constituent documents (charter, memorandum of association (if required)
	Copies
	

	9.
	Extract from the register of security holders (for joint-stock companies and business partnerships whose register of participants is maintained by a single registrar)
	Original/
notarized copy
	As of no more than one (1) month on the date of submission of the document to the Bank

	10.
	Extract from the trade register or other similar document containing information about the body that registered the non-resident legal entity, its registration number, date and place of registration (re-registration), in accordance with the established procedure, information about the participants and their ownership stakes in the organization. 
	Notarized copy of a legalized and/or apostilled document with a notarized translation into Kazakh or Russian
	If the client’s founder is a non-resident legal entity.

As of no more than three (3) months on the date of submission of the document to the Bank

	11.
	License(s) and permit(s) (if the client’s activities are licensed/require the appropriate permit in accordance with the legislation of the Republic of Kazakhstan)
	Electronic license obtained by the client through the “E-Licensing” State Database (https://elicense.kz)
	If the client’s activities are subject to licensing

	12.
	Document with signature samples and a seal imprint (if any) 
	Original document[footnoteRef:3]/ [3:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	13.
	Documents confirming the authority of the head of the branch or representative office of a public or religious association, elected (appointed) in accordance with the charter of the public or religious association and the regulations of its branch or representative office (for branches and representative offices of public and religious associations) 
	Originals/
notarized copies
	For branches and representative offices of public and religious associations 

	14.
	Power of attorney issued by the legal entity to the head of the branch or representative office 
	Notarized copy
	For branches and representative offices of other organizational and legal forms of legal entities

	15.
	Permission from the state body exercising management in the area of ensuring tax revenues and payments to the budget in accordance with the Order No. 540 of the Minister of Finance of the Republic of Kazakhstan dated December 4, 2014, “On Approval of the Rules for Budget Execution and Its Cash Services”
	Original 
	For government institutions financed from the state budget (for each current account opened, unless otherwise specified in the permission)


	16.
	Financing agreement for the assignment of a monetary claim, a concession agreement and/or a public-private partnership agreement
	Original
	When opening a current account for crediting investment compensation



Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	4.
	Questionnaire for legal entities, compiled in accordance with the form of Appendix 6 to the AML/CFT Rules
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendices 1, 2, 3 to the FATCA Rules for Legal Entities
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Client Beneficial Owner Information Form, completed in accordance with Appendix 20 to the AML/CFT Rules
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal

	7.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

























4.2. For legal entities that are non-residents of the Republic of Kazakhstan

Note[footnoteRef:4]: [4:  The requirements for documents set out in the Note apply to all documents submitted by the client to the Bank.] 

· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.

· Documents issued/executed in a foreign jurisdiction must be legalized or apostilled in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party. 

· Documents drawn up in whole or in part in a foreign language must be submitted with a duly certified translation into the state language or Russian, with the exception of documents whose translation is not required in accordance with the legislation of the Republic of Kazakhstan. In this case, if applicable, a notarized translation must be apostilled or legalized in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party.

	N
	Document Name
	Document Requirement[footnoteRef:5] [5:  Unless otherwise specified, the client submits the requested copies of documents to the Bank, either notarized or in their original form. Upon presentation of the original document to the Bank and its return to the client, the individual legal entity/regional legal entity makes a copy of the original document and then certifies it by adding the notation “Copy is true,” a personal signature, including the client’s last name, initials, and personal stamp.] 

	Note

	Documents required for client due diligence - items 1 through 11 inclusive

	1.
	Identity document of the client’s first manager (branch or representative office)
	Original 
	

	2.
	Identity document(s) of the client’s official(s)/authorized person(s) authorized to act on behalf of the client, including signing documents on behalf of the client (including payment documents with the first and second signature (if any)), and performing transactions related to account management (managing funds in the account) in accordance with a document containing signature samples and a seal imprint (if any)
	Original
	

	3.
	Constituent documents (charter, resolution on establishing a legal entity (if the legal entity was established by a single person, the memorandum of association) / document confirming the client's activities based on the model charter 

	 Originals/notarized copies
	

With all amendments and additions

	4.
	Branch regulations (for branches) / Representative office regulations (for representative offices)
	Original/notarized copy
	With all amendments and additions
 (if required)

	5.
	Certificate of state (accounting) registration (re-registration) of a legal entity (branch, representative office)
If the client’s actual address differs from the place of registration, a document certifying the location address is provided

	The certificate is provided in the original/in the form of a notarized copy/The certificate is generated from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body that issued the certificate
	Issue date – no more than ten (10) calendar days from the account opening date

	6.
	Information on all registration actions of the legal entity (branch, representative office) as of the current date
	The certificate is generated from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body that issued the certificate
	Issue date – no more than ten (10) calendar days from the account opening date

	7.
	Identity document(s) of the client’s official(s)/authorized person(s) authorized to act on behalf of the client, including signing documents on behalf of the client (including payment documents with the first and second signature (if any)), and performing transactions related to account management (managing funds in the account) in accordance with a document containing signature samples and a seal imprint (if any)
	Originals/notarized copies
	Minutes/extract from minutes/decision on election/order on appointment of the first manager, officials/authorized persons, powers of attorney issued in the name of the official/authorized persons of the client

	8.
	Identity document(s) of the individual(s) who is(are) a(the) member(s) of the highest body, the beneficial owner(s) who directly or indirectly owns more than 25% of the shares in the authorized capital.
Additionally, documents are submitted if the beneficial owner owns shares (stocks):
· through a legal entity that is a resident of the Republic of Kazakhstan: constituent documents (charter, memorandum of association (if required)/ other documents specified in paragraphs 4 and 5 of this List;
· through a legal entity that is a non-resident of the Republic of Kazakhstan: constituent documents (charter, memorandum of association (if required)
	Copies
	

	9.
	Extract from the register of security holders (for joint-stock companies and business partnerships whose register of participants is maintained by a single registrar)
	Original/notarized copy
	As of no more than one (1) month on the date of submission of the document to the Bank

	10.
	An extract from the trade register or other similar document containing information about the body that registered the non-resident legal entity, its registration number, date and place of registration (re-registration), in accordance with the established procedure, information about the participants and their ownership stakes in the organization. 
	Notarized copy of a legalized and/or apostilled document with a notarized translation into Kazakh or Russian
	If the client’s founder is a non-resident legal entity.

As of no more than three (3) months on the date of submission of the document to the Bank

	11.
	License(s) and permit(s) (if the client’s activities are licensed/require the appropriate permit in accordance with the legislation of the Republic of Kazakhstan)
	Electronic license obtained by the client through the “E-Licensing” State Database (https://elicense.kz)
	If the client’s activities are subject to licensing

	12.
	Document with signature samples and a seal imprint (if any) 
	Original document[footnoteRef:6]/ [6:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	13.
	Documents confirming the authority of representatives of a non-resident legal entity to manage an account, including the signing of payment documents with the first and second signature (if any), containing signature samples in accordance with the document, signature samples and seal imprint (if any) of such authorized representatives, provided that these documents are notarized and (or) legalized, and (or) apostilled
	Originals/notarized copies of documents with a notarized translation into Kazakh or Russian (must be legalized and/or apostilled, unless otherwise provided by international treaties to which the Republic of Kazakhstan is a party)
	

	14.
	Extract from the trade register or other similar document containing information about the body that registered the non-resident legal entity, its registration number, date and place of registration (re-registration), in accordance with the established procedure, information about the participants and their ownership stakes in the organization. 
	Notarized copy of a legalized and/or apostilled document with a notarized translation into Kazakh or Russian (must be legalized and/or apostilled, unless otherwise provided by international treaties to which the Republic of Kazakhstan is a party)
	

	15.
	Financing agreement for the assignment of a monetary claim, a concession agreement and/or a public-private partnership agreement
	Original
	When opening a current account for crediting compensation for investment expenses




Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	4.
	Questionnaire for legal entities, compiled in accordance with the form of Appendix 6 to the AML/CFT Rules
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendices 1, 2, 3 to the FATCA Rules for Legal Entities
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Client Beneficial Owner Information Form, completed in accordance with Appendix 20 to the AML/CFT Rules
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal

	7.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)







































4.3. For foreign diplomatic and consular missions

Note[footnoteRef:7]: [7:  The requirements for documents set out in the Note apply to all documents submitted by the client to the Bank.] 

· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.

· Documents issued/executed in a foreign jurisdiction must be legalized or apostilled in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party. 

· Documents drawn up in whole or in part in a foreign language must be submitted with a duly certified translation into the state language or Russian, with the exception of documents whose translation is not required in accordance with the legislation of the Republic of Kazakhstan. In this case, if applicable, a notarized translation must be apostilled or legalized in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party.

	N
	Document Name
	Document Requirement[footnoteRef:8] [8:  Unless otherwise specified, the client submits the requested copies of documents to the Bank, either notarized or in their original form. Upon presentation of the original document to the Bank and its return to the client, the individual legal entity/regional legal entity makes a copy of the original document and then certifies it by adding the notation “Copy is true,” a personal signature, including the client’s last name, initials, and personal stamp.] 

	Note

	1.
	Identity document of the client’s first manager (branch or representative office)
	Original 
	

	2.
	Identity document(s) of the client’s official(s)/authorized person(s) authorized to act on behalf of the client, including signing documents on behalf of the client (including payment documents with the first and second signature (if any)), and performing transactions related to account management (managing funds in the account) in accordance with a document containing signature samples and a seal imprint (if any) 
	Original
	

	3.
	Identity document(s) of the client’s official(s)/authorized person(s) authorized to act on behalf of the client, including signing documents on behalf of the client (including payment documents with the first and second signature (if any)), and performing transactions related to account management (managing funds in the account) in accordance with a document containing signature samples and a seal imprint (if any) 
	Originals/
notarized copies
	Minutes/extract from minutes/decision on election/order on appointment of the first manager, officials/authorized persons, powers of attorney issued in the name of the official/authorized persons of the client

	4.
	Document with signature samples and a seal imprint (if any) 
	Original document[footnoteRef:9]/ [9:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	5.
	Note of confirmation of registration of the diplomatic and consular mission
	Original/notarized copy
	


Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	4.
	Questionnaire for legal entities, compiled in accordance with the form of Appendix 6 to the AML/CFT Rules
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendices 1, 2, 3 to the FATCA Rules for Legal Entities
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)










































4.4. For individual entrepreneurs and individuals engaged in private practice
Note:
· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.

· Documents issued/executed in a foreign jurisdiction must be legalized or apostilled in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party. 

· Documents drawn up in whole or in part in a foreign language must be submitted with a duly certified translation into the state language or Russian, with the exception of documents whose translation is not required in accordance with the legislation of the Republic of Kazakhstan. In this case, if applicable, a notarized translation must be apostilled or legalized in accordance with the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party, except for cases stipulated by the legislation of the Republic of Kazakhstan or an international treaty to which the Republic of Kazakhstan is a party.

	N
	Document Name
	Document Requirement
	Note

	1.
	Certificate of registration of an individual entrepreneur/Ticket of registration of notification of commencement of activity as an individual entrepreneur/Notification of commencement of activity as an individual entrepreneur
	A copy of the Certificate/ Ticket is generated through the “E-Licensing” State Database (https://elicense.kz)/Notification is requested from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body issuing the notification 
	One of the documents is provided to the Bank.

The Ticket is publicly available at https://elicense.kz and can be downloaded without a digital signature

	2.
	Document with signature samples and a seal imprint (if any) 
	Original document[footnoteRef:10]/ [10:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	3.
	Identity document in accordance with the signature sample document
	Original
	

	4.
	License to practice as a notary
	Electronic license obtained by the client through the “E-Licensing” State Database (https://elicense.kz)
	For private notaries

	5.
	License to practice as a lawyer
	Electronic license obtained by the client through the “E-Licensing” State Database (https://elicense.kz)
	For lawyers

	6.
	License to enforce writs of execution
	Electronic license obtained by the client through the “E-Licensing” State Database (https://elicense.kz)
	For private bailiffs

	7.
	Certificate confirming completion of training in the mediation program
	Original/notarized copy
	For professional mediators


Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	4.
	Questionnaire for individual entrepreneurs, compiled in accordance with the form of Appendix 5 to the AML/CFT Rules
	Original
	1 copy

signed by the manager, certified by the client’s seal
(if any)

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendix 2 to the FATCA Rules for Individuals and Sole Proprietors
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)






































4.5. For peasant (farming) households

Note:
· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service  

	N
	Document Name
	Document Requirement
	Note

	1.
	Document with signature samples and a seal imprint (if any) 
	Original document[footnoteRef:11]/ [11:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank
] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	2.
	Identity document(s) of the person(s) authorized to sign documents on behalf of the client, including payment documents, with the first and second signature (if any) when performing transactions related to the client's bank account management (management of funds in the bank account), in accordance with the signature sample document
	Original
	

	3. 
	Document(s) confirming the authority of the person(s) authorized to sign documents on behalf of the client, including payment documents, with the first and second signature (if any) when performing transactions related to the client’s bank account management (management of funds in the bank account)
	Originals/notarized copies
	
When providing a power of attorney, a notarized copy of the power of attorney is provided






Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies
signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies
signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy
signed by the manager/authorized person, certified by the client’s seal
(if any)

	 4.
	Questionnaire for individual entrepreneurs, compiled in accordance with the form of Appendix 5 to the AML/CFT Rules
	Original
	1 copy
signed by the manager, certified by the client’s seal
(if any)

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendix 2 to the FATCA Rules for Individuals and Sole Proprietors
	Original
	1 copy
signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)
	Original
	1 copy
signed by the manager/authorized person, certified by the client’s seal
(if any)
















4.6. To open a deposit for a notary
Note:
· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.
	N
	Document Name
	Document Requirement
	Note

	1.
	Document with signature samples and a seal imprint (if any)
	Original document[footnoteRef:12]/ [12:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	2.
	Identity document in accordance with the signature sample document
	Original
	

	3.
	License to practice as a notary
	Electronic license obtained by the client through the “E-Licensing” State Database (https://elicense.kz)
	

	4.
	A certificate from the territorial notary chamber of the relevant notarial district, confirming the notary’s membership in the territorial notary chamber
	Original
	


Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	 4.
	Questionnaire for individual entrepreneurs, compiled in accordance with the form of Appendix 5 to the AML/CFT Rules
	Original
	1 copy

signed by the manager, certified by the client’s seal
(if any)

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendix 2 to the FATCA Rules for Individuals and Sole Proprietors
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

















4.7. To open a temporary savings account

Note:
· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.

	N
	Document Name
	Document Requirement
	Note

	1.
	Application for opening a temporary savings account
	Original
	The application form is provided by the Bank

	2.
	Minutes of the founders of the legal entity being created on the appointment of an individual authorized to open and close a temporary savings account
	Original/notarized copy
	

	3.
	Identity document of an individual authorized to open and close a temporary savings account
	Original
	


Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	 4.
	Questionnaire for individual entrepreneurs, compiled in accordance with the form of Appendix 5 to the AML/CFT Rules
	Original
	1 copy

signed by the manager, certified by the client’s seal
(if any)

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendix 2 to the FATCA Rules for Individuals and Sole Proprietors
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)




























4.8. To open a current account for the purpose of crediting funds for condominium management expenses and property owners' associations

Note:
· The identity document(s) of the client’s official(s)/authorized person(s) is/are requested in original for verification and receipt of a copy of the document(s), due to the Bank's lack of integration with the information technology systems of state bodies and/or state-owned legal entities and the impossibility of identifying the subject using technological means.

It is permitted to provide the Bank with electronic document(s) certifying the identity (indicating the IIN) of the official(s)/authorized person(s) of the client – resident of the Republic of Kazakhstan only after integration with the digital document service.

· an individual resident of the Republic of Kazakhstan and an individual non-resident of the Republic of Kazakhstan:
	N
	Document Name
	Document Requirement
	Note

	1.
	Application containing the purpose of the current account
	Original
	The application form is provided by the Bank

	2.
	Document with signature samples and a seal imprint (if any)
	Original document[footnoteRef:13]/ [13:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	3.
	Identity document of the person authorized to perform actions under the power of attorney to open a current account and/or manage funds therein, in accordance with the signature sample document
	Original
	

	4.
	Power of attorney to open a current account and/or manage funds therein
	Notarized Copy
	



· a legal entity resident of the Republic of Kazakhstan:
	N
	Document Name
	Document Requirement
	Note

	1.
	Application containing the purpose of the current account
	Original
	The application form is provided by the Bank

	2.
	A document with signature samples and a seal imprint (if any)
	Original document[footnoteRef:14]/ [14:  The original document, along with signature samples and seal imprints (if any), is certified by an authorized representative of the Bank] 

notarized original document
	Issued in accordance with the National Bank of the Republic of Kazakhstan Rules on the opening, maintenance, and closure of client bank accounts

	3.
	Certificate of state (accounting) registration (re-registration) of a legal entity  
	The certificate is provided in the original/in the form of a notarized copy/The certificate is generated from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body that issued the certificate
	Issue date – no more than ten (10) calendar days from the account opening date

	4.
	Information on all registration actions of the legal entity as of the current date
	The certificate is generated from the e-government web portal (https://egov.kz) with a unique document code, signed with the digital signature of the state body that issued the certificate
	Issue date – no more than ten (10) calendar days from the account opening date

	5.
	Identity document(s) of the client’s authorized persons(s) authorized to sign documents on behalf of the client, including payment documents with the first and second signature (if any), when performing transactions related to the maintenance of the client's current account (management of funds in the current account) in accordance with the signature sample document (Chairman of the Association of Property Owners) 
	 Originals/notarized copies
	

	6.
	Document(s) confirming the authority of the client’s authorized persons(s) to sign documents on behalf of the client, including payment documents with the first and second signature (if any), when performing transactions related to maintaining the client's current account (managing money in the current account) in accordance with the document with signature samples
	


Originals/notarized copies
	

	7.
	Minutes of the general meeting of the Association of Property Owners/extract from the minutes of the general meeting of the Association of Property Owners, confirming the ownership structure of the legal entity as an Association of Property Owners, indicating the beneficial owner of the legal entity (the House Council of the Association of Property Owners, indicating the full name (if any) of the authorized representative (Chairman of the Association of Property Owners))
	Originals/notarized copies
	


Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	 4.
	Questionnaire for individual entrepreneurs, compiled in accordance with the form of Appendix 5 to the AML/CFT Rules
	Original
	1 copy

signed by the manager, certified by the client’s seal
(if any)

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendix 2 to the FATCA Rules for Individuals and Sole Proprietors   
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to: 
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

































4.9. To open a current account for a simple partnership without forming a legal entity

	N
	Document Name
	Document Requirement
	Note

	1.
	Identity document of the authorized representative
	Original
	

	2.
	Power of attorney to open a current account and/or manage funds therein
	Notarized copy
	

	3.
	Joint activity agreement
	Original/notarized copy
	



Bank documents provided to the client for completion/registration
	N
	Document Name
	Document Requirement
	Note

	1.
	Application for accession to the Accession Agreement for opening a current account/Application for accession to the Bank Deposit Agreement (under the terms of the accession agreement)/Application for opening a savings account, completed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	2.
	Bank deposit agreement/Agreement on the conclusion of deposit transactions, executed in accordance with the Bank’s internal requirements
	Original
	2 copies

signed by the first manager/authorized person, certified by the client’s seal

	3.
	Application for use/change/cancellation of code word
	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)

	 4.
	Questionnaire for individual entrepreneurs, compiled in accordance with the form of Appendix 5 to the AML/CFT Rules
	Original
	1 copy

signed by the manager, certified by the client’s seal
(if any)

	5.
	FATCA questionnaire, compiled in accordance with the form of Appendix 2 to the FATCA Rules for Individuals and Sole Proprietors
	Original
	1 copy

signed by the first manager/authorized person, certified by the client’s seal
(if any)

	6.
	Consent to the collection, processing, and transfer of personal data and confidential information to Subsidiary JSC VTB Bank (Kazakhstan) (for individuals authorized to act on behalf of a legal entity – counterparty/partner), completed in accordance with Appendix 4 to the Regulation on the Procedure for the Collection, Processing, and Protection of Personal Data in relation to:
· the person(s) authorized to open a bank account based on a power of attorney;
· the person(s) authorized to sign payment documents for transactions related to the management of the client’s bank account (management of funds in the bank account), whose signature is provided in the signature sample document)

	Original
	1 copy

signed by the manager/authorized person, certified by the client’s seal
(if any)



Note: 

This List of Documents is not exhaustive. In each specific case, additional documents/information not specified in this List may be requested to establish the completeness and accuracy of the information provided, verify the legal capacity/personality of the client/its officials/authorized persons, and conduct an investigation and/or identify the client (its representative(s), beneficial owners, etc.
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